
WHERE TO START
     Post the OSHA workplace poster and have employees read it.
     Provide a workplace free from recognized hazards.
     Comply with OSHA’s rules and regulations.
     Conduct safety and health hazard assessments.
     Use and maintain safe tools and equipment.
     Provide warnings of potential hazards including signs.
     Don’t retaliate against employee “whistleblowers”.

SAFETY & HEALTH TRAINING
     Conduct training on all topics applicable to OSHA’s standards.
     Provide safety and health training in a language and 
      vocabulary workers can fully understand.
     Train employees on the chemical hazards they are exposed to.

THOROUGH DOCUMENTATION
     Develop and maintain up to date safety and health programs.
     Provide employees with access to Safety Data Sheets (SDS).
     Complete and retain employee safety & health training logs. 
     Give employees access to their medical and exposure records.
     Post OSHA citations near the work area involved. Each citation   
      must remain posted until the violation has been corrected, or 
      for three working days, whichever is longer. 
     Correct cited violations by the deadline set in the OSHA 
      citation and submit required abatement verification. Also 
      post abatement verification tags.

RECORDKEEPING & REPORTING
     Report all work-related fatalities within 8 hours to OSHA.
     Employers with more than 10 employees must keep 
      records of work-related injuries and illnesses.
     Post the recordkeeping 300A form from February 1 
      to April 30 each year in a prominent workplace location.
     Submit electronic injury and illness records if your 
      workplace is required. 

Questions? Call:  888-403-6026 or 
Visit:  LancasterSafety.com

*This checklist is being provided for guidance only. It does not contain every OSHA requirement and should not be taken as legal advice. 
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